There are a number of macros that have been up loaded to this SharePoint folder. All macros are in text file that can be opened in NotePad. Once open you can copy the macro and paste into a module. (See ref. page 2)
[bookmark: _GoBack]Please open the macro that you would like to use and read the comments/instructions first.
This will tell you how the macro works and what it does exactly. Then you can decide if it will work for your task.
Some of the macros can be run without any modification but some will need to be changed.
Read the comments carefully, I have tried to include instructions to help anyone be able to understand the macro and what to change without knowing any VBA.
If you copy the macro into an Excel module all the comments (text) will be in GREEN.
[image: ]
Question - How do I get this into Excel?
This macro should be placed in the Personal.xlsb. This will allow you to run the macro on any workbook that you open in Excel.
Question - How do I create a Personal.xlsb workbook.
First you will need to record a macro; go to View tab, in the Windows group click the down arrow for Macros and click Record Macro… menu item.
[image: C:\Users\braswejl\AppData\Local\Temp\1\SNAGHTML3e75064.PNG]


Click the down arrow for “Store macro in:” and select Personal Macro Workbook.
[image: ]
You can leave the name of the macro as Macro1.
Press [ENTER] on the keyboard, then stop the macro. You can stop the macro by:
1.	Click the blue square button. [image: ]
	Located at the bottom left corner of Excel.
2.	Click the down arrow for Macros and click the Stop Recording menu.
[image: ]

[bookmark: Personal_file]Question - How do I get the macro I want into the Excel Personal.xlsb file?
With Excel open; Press the ALT + F11 hotkey.
This will open the Microsoft Visual Basic for Applications application.


In the Project - VBAProject window click the plus next to “VBAProject (PERSONAL.XLSB)”.
Next click the plus next to the “Modules” folder.
[image: ]
Double click Module1 under the Modules folder.
[image: ]
At this point you should be able to see the Module1 sheet on the right side of the screen. 
[image: ]
Highlight the text on the right from Sub Macro1() to the text End Sub and delete.
Now you can paste one of the macros you selected from the list on SharePoint, the folder where this document was stored and paste it onto his blank sheet of paper.
Once the macro in on the blank sheet, click the Save button, or Ctrl + S.
Close the Microsoft Visual Basic for Applications application and now you are ready to add the macro to your Quick Access Toolbar.
Question - How do I add the macro to my Quick Access Toolbar?
Click the More button on the Quick Access Toolbar.
[image: ]
Click the More Commands… menu item.
In the “Customize the Quick Access Toolbar” pane, click the down arrow for Choose commands from: and click Macros menu items.
[image: ]
Select the macro name - should read as you see below:  PERSONAL.XLSB!Macro1
[image: C:\Users\braswejl\AppData\Local\Temp\1\SNAGHTML4139be6.PNG]
Click the Add button to copy over the macro name to the Quick Access Toolbar.
Click OK button to close the Excel Options dialog box.
Now you can execute/run your new macro in any workbook you open.
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Sub AltEnterAtEndExactColumn ()

Dim CurrentText As String

'When a user has a column of text (many rows down a column)and would like to add Alt + Enter
'But doing this by hand would take a very long time, this macro will do it quick.

' alt + enter character is added to the end of the Text in Cell in the column the user specifies.

t#xxsxxsxsTo run this macro you do not need To change anything. **v+sxsxsxssxs

'When this macro starts it will prompt the user for the column To start in, like B1, He, M1, etc.

Dim End_Cell, CorrectRange, LastPart As String
Dim ColumnLetter As String

Message2 = "Enter Starting point like: BL, DI etc.”
Title2 = "Inputbox for column to go down"
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Record a macro,

Each of the commands you perform
will be saved into the macro so
that you can play them back again.
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