Today’s Date



Address Block 

Greeting Line

The quarterly meeting of the Advisory Committee for Raritan Clinic East will be held the first week in October. Following are the details of the meeting:

Date:		Wednesday, October 3rd
Time:		12:00 Noon 
Location:	348 Webber Avenue, Conference Room B

A luncheon will be provided. 

The following topics will be discussed:
· Quarterly Expenses
· Projected Expenses for Next Quarter
· The Homeless Dilemma
· Fund Raising for Next Quarter

Please confirm your attendance by calling me at 415-555-1212. For a general preview of the information we want to highlight at this meeting, review the presentation shown below.

[bookmark: _GoBack]

Sincerely,



James Elliott
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