RYS_WD01_R01 Worksheet
Use this worksheet to complete the Reinforce Your Skills exercise, RYS_WD01_R01. When you complete the exercise, submit your worksheet based on the guidelines provided by your instructor. 
Step 3: List three ways the Start screen helps you begin your work.
	1
	

	2
	

	3
	



Step 4: Enter the correct terms for items A through F in the Word window figure under Word Window Terminology. 
	A
	

	B
	

	C
	

	D
	

	E
	

	F
	



Step 5: Enter the term that appears in Word’s title bar when you open a file that was created in an earlier version of Word.
	



Step 7: Enter the name of the group that organized the field trip to the farmers’ market.
	
	



Step 9: List the steps that collapses the Ribbon.
	1
	

	2
	



Step 12: List the steps you took to move the Quick Access toolbar. 
	1
	

	2
	



[bookmark: _GoBack]Step 14: List the steps you took to add the Margins button to the toolbar.
	1
	

	2
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